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Aid & Abet Mentoring Volunteering Coordinator

Fixed Term for 3 Years (Fixed Term period started from 1st April 2026) 
Salary: £13,460 pro rata; £33,650 FTE per annum
Part Time: 14 hours 
Holiday Entitlement: 84 hours per annum (including public holidays except Christmas and New Years Day)
Location: Hybrid working, including travel throughout West Lothian and working from home

Your Role:
Are you passionate about making a positive difference in the lives of young people in West Lothian? 
Aid & Abet is part of a new project in West Lothian to provide a mentoring service to support young people aged 10 – 25 who are at risk of, or involved in, offending and anti-social behaviour, helping them engage positively with the project. The project offers mentoring to help them build confidence, develop skills, and make better choices. You will work as part of a multi-agency team, supporting young people by helping them overcome challenges and stay engaged in their personal development and learning.
Drawing on your lived experience of the criminal justice system, you bring a unique capacity to establish trust, demonstrate positive role modelling, and offer a compassionate, non‑judgemental source of hope to inspire young people towards better choices and a positive path forward.
As the Mentoring Volunteer Coordinator, you will recruit, train, organise, and support volunteer mentors with lived experience. You will ensure mentors are prepared and supported to work effectively with young people. This includes coordinating 2:1 mentoring sessions, facilitating group work, and delivering targeted presentations in schools. Through ongoing training, supervision, and support, you will ensure mentors are equipped with the skills and knowledge required to deliver the project’s services effectively. When volunteers are unavailable or capacity is limited, you will step in to deliver support directly. 
You will also lead on data collection and analysis of project data to inform evaluation reports. Sharing best practice and strengthening communication for young people across the project.


Responsibilities of Mentoring Volunteer Coordinator:
· Recruit and train volunteer mentors with lived experience, providing ongoing support and improving recruitment and training processes. 
· Provide regular supervision, guidance, and feedback to mentors, helping them develop effective ways of supporting young people. 
· Coordinate volunteer schedules for mentoring sessions, group work, and school presentations, stepping in to provide support when needed. 
· Work with the Aid & Abet Coordinator to develop and deliver presentations that raise awareness of the project. 
· Support volunteers in collecting project data and prepare quarterly evaluation reports. 
· Attend meetings and provide updates to ensure projects are delivered on time, within budget, and in line with plans. 
· Build positive relationships by working in a compassionate, open-minded, and non-judgemental way. 
· Carry out any other duties related to the Mentoring Volunteer Coordinator role.
Skills/Experience/Knowledge 
Essential 
· Lived Experience of the criminal justice system. 
· Mentoring - Previous mentoring experience. 
· Evidence of your ability to quickly establish rapport and foster effective collaborative working relationships to positively influence or constructively challenging others.
· Strong communication skills, with the ability to adapt your style to different audiences with a willingness to share your relevant lived experience where appropriate. Effective report-writing skills, with the ability to convey information clearly and accurately
· Ability to use technology, phone and computer systems to collect data, write reports and complete required documentation, 
· Able to plan, organise and prioritise tasks, coordinating volunteer availability, and adapting quickly when plans change. 
Desirable 

· Volunteer Management - Experience in recruiting, coordinating, providing guidance, supervision, and support to volunteers. 
· Training - Relevant examples of delivering training to support learning and development and measuring outcomes to drive continuous improvement. 

Any Employment will be subject to the following successful checks prior to your start date:

• Proof of eligibility to work in the UK.
• This post is subject to a PVG from Disclosure Scotland. Applicants must already be members of PVG scheme for children and adults.
• Receipt of satisfactory references.
If you would like to learn more about Aid & Abet, please visit our website www.aidnabet.org 
To apply for this role, please complete an application form and return to admin@aidnabet.org by 7th June 2026. 
Closing date for applications – 7th June 2026
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